
AFRICAN UNION 

 

UNION AFRICAINE 

 

 
UNIÃO AFRICANA 

ECOSOCC Secretariat 
7th Floor, New Government Complex, Independence Avenue, Lusaka, Zambia 

Email : ecosocc@africa-union.org | Website: www.auecosocc.org  

 

 

  TERMS OF REFERENCE 

(TOR) 

      

FOR 

 

PROGRAMME SUPPORT CONSULTANT ECOSOCC 

 

AUGUST 2021 

 

__________________________________________________________  

mailto:ecosocc@africa-union.org
http://www.auecosocc.org/


 

1 

1.0 Background  
 

The Economic, Social and Cultural Council (ECOSOCC) is an advisory organ of the 

African Union, established during the third Ordinary Session of the AU Assembly in Addis 

Ababa, Ethiopia in 2004 under the provisions of articles 5 (i) and 22 of the AU Constitutive 

Act. The organ is mandated to actively engage civil society in the processes and work of 

the Union, particularly with regards to Africa’s integration and development. ECOSOCC 

comprises various social, private sector and professional groups of member states of the 

union, and the African diaspora (Assembly/AU/ Dec.48 (III)) and functions primarily as a 

bridge through which the African Union can partner and engage with civil society 

organizations on the continent.  

ECOSOCC’s mandate includes:  

 Contributing, through advice, to the effective translation of the AU’s objectives, 

principles and policies into concrete programmes, as well as evaluating those 

programmes 

 Undertaking studies and making recommendations 

 Contributing to the promotion and realization of the AU’s vision and objectives 

 Contributing to the promotion of human rights, the rule of law, good governance, 

democratic principles, gender equality and child rights 

 Promoting and supporting the efforts of institutions engaged in reviewing the future 

of Africa and forging pan-African values in order to enhance an African social 

model and way of life 

 Fostering and consolidating partnership between the AU and CSOs 

 Assuming functions referred to it by other AU organs. 

CSO members include but are not limited to: 

 Social groups: e.g. those representing women, children, youth, the elderly and 

people with disabilities and special needs 

 Professional groups: e.g. associations of artists, engineers, health practitioners, 

social workers, media, teachers, sport associations, legal professionals, social 

scientists, academia, business organizations, national chambers of commerce, 

workers, employers, industry and agriculture, and other private sector interest 

groups 

 Non-governmental organizations (NGOs), community-based organizations 

(CBOs) and voluntary organizations 

 Cultural organizations 
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 Social and professional organizations in the African Diaspora (in accordance with 

the definition approved by the Executive Council) 

 

In its endeavor to enhance and improve the delivery of its mandate, ECOSOCC hereby 

invites expression of interest from qualified individual consultants to provide senior level 

technical backstopping support to the ECOSOCC Programmes team with a wide range 

of externally and internally facing strategic and programmatic responsibilities. 

The consultant will be embedded directly within the ECOSOCC Head of Programmes 

office but will work with relevant stakeholders including (i) African Diaspora Networks from 

the various regions of the world, (ii) the Citizens and Diaspora Directorate of the African 

Union Commission (CIDO) (iii) ACHPR on the development of Engagement Strategy 

between ECOSOCC and the Commission supported by GIZ.  (iv) other Organs of the 

African Union who have Civil Society component in the execution of their mandates. 

2.0. Overall Objective and Scope of work  

The overall objective of this consultancy is to   provide high level technical support 

to the ECOSOCC secretariat Programmes team with a wide range of externally 

and internally facing strategic and programmatic responsibilities. This shall also 

include the consultant producing the policy advisory report on the COVID-19 

response following the last phase of the continental COVID-19 awareness webinar 

series organized in collaboration with the Civil Society and Engagement Division 

of the African Development Bank utilizing available notes and resources that will 

be provided.  

Further to the above, the consultant will also support the development of the 

engagement strategy between ACHPR and ECOSOCC to provide a 

comprehensive framework on existing and arising opportunities for collaboration 

and cooperation between the 2 agencies supported by GIZ 

.  

The scope of work and deliverables will include the following among others: 

1. Working with management to identify, develop and maintain strategic, policy and 

programme partnerships with a variety of stakeholders including CSO’s, funding 

partners, government departments and agencies among others for effective 

delivery and sustainability of the ECOSOCC mandate. 

2. Developing effective relationships and networks with stakeholders including 
national and local authorities, donors, UN agencies, national partners, NGO 
forums, wider NGO Community and other operators in the region.  
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3. Support in technical backstopping and supervision on the ongoing and 

consultancies for tasks specific to the programme. The programme support 

consultant shall also assist in the preparation of terms of reference for various 

policy toolkits, expressions of interest and contracts in accordance to ECOSOCC 

policies and procedures and will facilitate successful delivery of work by such 

service providers across the board;  

 

4. Support the development of the engagement strategy between ACHPR and 

ECOSOCC to provide a comprehensive framework on existing and arising 

opportunities for collaboration and cooperation between the 2 agencies. 

5. Provide technical support to ensure that technical documents of the programme 

are fully developed, reviewed, discussed and appropriately disseminated. This 

task includes support to research, data collection and reporting.  

6. Assist in the coordination of programme activities including meetings, forums, 

workshops, trainings and production of reports/minutes thereto;  

7. Assist and support the management team in planning and coordination of resource 

mobilization activities including the preparation and submission of project 

proposals to existent and potential donors. 

8. Take the lead in the preparation of the COVID-19 policy advisory report as per the 

provided templates following a series of prior consultations held by different 

stakeholders and by utilizing available notes and resources that will be provided. 

9. Support in ensuring effective implementation of the ECOSOCC annual Plans in 
AMERT by tracking and reviewing progress against initial targets.  

10. Participate in  various ECOSOCC events and provide administrative support where 

required such as; 

 Attending meetings and taking minutes; 

 Undertake such other programme development activities as may be 

requested from time to time; 

 

3.0. Assignment Period 

The consultant is expected to undertake this assignment within a period of 4 months 

starting 01st September- 31st December 2021 after signing of the contract. The consultant 

shall also provide a detailed work plan (Gantt Chart) of the period within which the various 

activities for this assignment are expected to complete within the specified time frame. 

4.0. Assignment Management & Administration 

This assignment will be managed by the ECOSOCC Secretariat within the Programmes 

team. This includes servicing the consultant, support with setting-up appointments with 

stakeholders, ensuring that payments are made on time, facilitating meetings and tracking 

the work plan of the consultant. 
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5.0. Desk Officers of the Secretariat will be assigned to help in increasing expert opinion 

in the process. The consultant will also report to the Head of Programmes or his 

designated focal point on all matters pertaining to the assignment.  

6.0. Selection Criteria and Qualifications 

The consultant to undertake the assignment is expected to have the following 

qualifications and competencies: 

 

Qualification of the Consultant(s) 

 

Masters or Post-Graduate degree in the Social Sciences, Law, Public Policy or related 

field. 

 

Experience  

The consultant to undertake the assignment is expected to demonstrate experience in:  

 

1. Experience in international development including support  of developing and 

supporting projects including implementation, management, monitoring and 

evaluation and contract compliance  

2. Fluency in any of the AU official languages and proven native-level writing skills;  
3. Excellent organisational skills with the ability to coordinate multiple activities 

sometimes with conflicting deadlines  

4. Experience of having developed successful relationships and negotiated with 

donors, government bodies, other NGOs and local partners  

5. Experience of producing high quality donor reports and proposals  

6. Experience of monitoring and evaluating development projects.  

7. Strong interpersonal skills, able to communicate and receive feedback from 

different individuals; 

8. Ability to work under pressure and tight deadlines. 

9. At least 8 years of experience in programme management and report writing or 

related professional experience; 

10. Familiarity with the African Union and its modus operandi 

11. A good understanding of the AU-ECOSOCC and its mechanisms will be an asset.  

12. Based on the African continent or within the African Diaspora.  

13. Civil society experience and linkages, within an African context, will be considered 

an asset. 
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7.0. Travel Requirements 

 

The assignment will be 100% based in Lusaka.  The consultant is therefore required to 

work and live in Lusaka. 

In any eventuality, that the Secretariat feels the consultant works virtually, this will be 

communicated and agreed prior.  For consultants based out of Zambia and are required 

to travel, an economy class travel ticket will be covered by the former in accordance with 

AU rules and regulations. 

 

8.0.  Selection Criteria and Qualifications 

General qualifications and experience 10 

 Specific experience of the consultant 

relevant to the assignment  
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Adequacy and quality of the proposed 

methodology, and work plan in responding 

to the Terms of Reference (TORs) 

-Technical approach and methodology 

-Work plan  

 

 

  

 

 

 

30 

15 

Language  10 

Total Weight 100 

 Lusaka, 05th August 2021 

 

9.0. How to apply 

Consultants that meet the requirements should submit expression of interest, which 
should include the following: 

1. Cover Letter 
2. Curriculum Vitae 
3. Three references 
4. Detailed  workplan ,budget and timeline proposal based with expected daily rates 
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Please submit your expression of interest to the above requirements by 21 August 

2021, to opportunities@auecosocc.org  and copy to ecosocc@africa-union.org  
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